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CONFERENCE BOOKING FORM

PLEASE NOTE: The Opening Address will take place at 11.30am on 31st March and the conference will finish at 16.30am on 1st April 2009

To register your attendance, please complete and return to SCEPTrE via fax, post or email (details at the bottom of the page). All bookings must be accompanied by a cheque, credit card details, or purchase order, and payment must be made in full prior to the event. 

	Title
	
	First Name
	
	Surname
	

	Job Title
	

	Organisation
	

	Contact Telephone Numbers
	

	Address
	

	Email Address
	Please indicate if you do not wish to have your email printed on the list of delegates


	Where did you hear about the conference?
	


	Special dietary requirements: 


	Disabilities/Access needs (hearing loop, etc): 


	Please note: dinner on the Tuesday evening is an integral part of the conference, for both day and residential delegates 
	Conference fee
	Number of places:

	All inclusive charge for conference (includes lunches, dinner, plus accommodation and breakfast for one night)
	£150
	

	All inclusive charge for day visitors to conference (includes lunches and dinner)
	£100
	



INSTRUCTIONS FOR AUTHORS/PRESENTERS - 'Learning to be Professional ' Abstract Template
Title of Paper

Author(s) Name(s)

Institution
Abstract (400 words maximum) 

Key words (upto six)

Payment method (cheque or credit card payment preferred)
Cheque – made payable to ‘The University of Surrey*


Purchase order*









Credit card








	Reference number


Purchase order details – leave this blank if you are not 
paying by purchase order

* Please enclose your hard copy purchase order or cheque with this form.  Your booking cannot be confirmed until we have received this.  Please note that sending a purchase order number is not confirmation of your booking.  You need to receive a confirmation letter from us.
Card details – leave this blank if you are not paying by credit card
	Name on card 



	Card Number 


	Security Code (last 3 Digits 
on reverse of card)

	Start date (dd/mm/yy)


	 Expiry date (dd/mm/yy)


	 Issue number (Switch)



	Signature 


	 Date




N.B.   There is a non-returnable deposit of £60 for the booked accommodation.  The full rate will be payable for cancellations made after 12th January 2009.   Substitutions are accepted. 

Data Protection Act Statement – The information supplied on this registration form will be stored in paper and electronic format for the purposes of administration of the Learning for a Complex World Conference.  
Some activities will be filmed and audio recorded for educational and promotional purposes.  Some extracts will be available on the internet and on DVD.  Please contact the organizers (SCEPTrE) if you have a concern about this.

I have read and understood the above statement:

	Signature
	Date


Conference administrator: Susan Wood  


SCEPTrE, University of Surrey, Guildford, Surrey GU2 7XH
Fax: 01483 684901        Phone: 01483 684920          Email: sceptre@surrey.ac.uk
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